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Welcome from the Headteacher
Welcome to St Matthew’s Church of England
Primary School, a very special learning
community that aspires to excellence in all areas.
This brochure aims to provide you with useful
information, and give you a real flavour of life at
St Matthew’s. I hope you find it helpful and that
it answers many of your questions. Please find
time to explore it to find out what is happening
in our school and what you could do at home.
A tremendous amount has been achieved at St.
Matthew’s and one of the main reasons for this
is that we act together as a team. Everyone,
whether they are a governor, teacher, member
of the support staff, parent, child or friend of
the school, is committed to our desire to move
towards an outstanding future.
St. Matthew’s has a clear vision for the future:
God
Growing
Grace
Giving
Guiding

God’s love reflected in all we do.
growing together and towards God
in all we do.
together and towards God, in our
school and Church communities.
giving freely of ourselves, revealing
God’s love in our hearts.
preparing children for the challenges
of the future.

The school is happy and lively, offering a broad
range of both curricular and extra curricular
activities. We enrich the curriculum wherever we
can, by offering a wide range of clubs, visits and
theme days to excite and enthuse our children.

www.stmatthews.kingston.sch.uk

At our school children and adults have fun,
respect each other as individuals and work hard.
We welcome families who wish their children to
grow spiritually, academically and socially. Whilst
encouraging pupils to reach the highest academic
standards possible, we consider it equally
important that our children develop the attitudes
and skills necessary to become healthy and
effective citizens. We also play an important role
within the local community and are involved with
many events and activities based in Surbiton.
We are fortunate to have a dedicated, talented
and hard-working staff who liaise closely with
parents and governors to ensure that the pupils
are provided with the very best we can offer.
We look forward to welcoming you into our
school and working in partnership with you to
build upon the success we have already
achieved. If you would like to know more about
our school, we would welcome your visit. The
pupils would love to show you around.
St. Matthew’s Primary is in easy walking
distance of several bus routes (71, K1, 281) and
we actively promote the use of public transport
and walking to school
Together we can make our vision become a
reality.
Pam Dryden
Headteacher
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Introduction to the school
The History of our school
St. Matthew’s Church established our school in
1881 in the building now used as Surbiton
Police Station. In 1974 St. Matthew’s School
transferred to its present site in Langley Road,
Surbiton. In September 1984 the Junior school
amalgamated with Kingsdowne Infants School
to become St. Matthew’s C of E Voluntary Aided
Primary School. St. Matthew’s is a Church of
England School serving the Parish of St.
Matthew and St.George.

Buildings
St. Matthew’s grounds are very spacious and
include a netball court, a football pitch, multi
use games area and an adventure playground.
The Infants have their own playground and field.
In KS1 and KS2 play areas, we have lovely
climbing frames for the children to enjoy.
Playtime is outside in the playground unless the
weather is wet, in which case the children will
stay indoors and do educational activities.
Children are closely supervised in either
instance. The school has a central hall used for
assembly, PE and lunch. We have a junior
resource area, two libraries, a quiet room and
rooms for group work. The Reception classrooms
are brightly equipped with calendars, numbers,
computers and a ‘home corner’ which changes
according to the theme (e.g. travel agents, baby
clinic and Doctor’s reception). The whole school
is securely fenced and gated.
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Our Emblem – The Catalpa Tree
The school chose the Catalpa Tree (lndia Bean
Tree), which can be seen in the school grounds,
as its emblem for a number of reasons. This
Catalpa is a very special tree, with a
preservation order on it. The tree is a symbol of
life and growth which needs nurturing to help it
become healthy and strong. The children are like
the tree, with the staff and parents nurturing
them to achieve their full potential. If you look
at the tree from the grounds of St. Matthew’s
school you will see the steeple of St. Matthew’s
Church behind it. This is a reminder that the
school is a church school and of the links
between them.

Location of the school
The school is located between the Upper
Brighton Road (A243) and the Ewell Road
(A240). The children's entrance is located on
Kingsdowne Road (which is open only at the
start and the end of the school day). However,
the school office is located in Langley Road.

www.stmatthews.kingston.sch.uk
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Admission to St. Matthew’s
Children living in the Royal Borough of
Kingston, and others from neighbouring
boroughs are admitted to St Matthew’s School
at the age of 4. i.e. children are admitted into a
reception class at the beginning of the term
following their fourth birthday.
We adhere to the Borough's Admissions Criteria.
A more detailed explanation of the Admissions
Policy can be requested by phoning the school
office on Telephone number 020 8399 3909.
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Early Years Education
The reception classes follow the EYFS
Curriculum. This is a practical based curriculum
designed specifically for young children that
prepares them for the national Curriculum
undertaken from year 1. The Foundation Stage is
about developing key learning skills such as
listening, speaking and concentration as well as
literacy and numeracy skills. We aim to support
the transition from nursery education to school
as much as we can. It is in everyone’s interests
that the children settle into school as soon as
possible. Part of this process is to arrange a visit
in September at school with your child’s teacher
and nursery nurse.

www.stmatthews.kingston.sch.uk

S T.

M AT T H E W ’ S

C H U R C H

O F

E N G L A N D

P R I M A RY

S C H O O L

Depending on your child’s age on entry
to school, they will begin school as follows:

Infants – EYFS/Reception:
KS1 - Years 1 and 2:

age 4-5 years
age 5-7 years

Staggered intake for the beginning of Autumn
Term, starting with Summer Born (May-August)
Spring (January-April) and then Winter
(September-December).

Juniors
KS2 - Years 3, 4, 5, and 6:

age 7-11 years

www.stmatthews.kingston.sch.uk
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The School Day
As a Reception class pupil, your child will arrive
at school for an 8.40 am start. You are welcome
to spend a while in the classroom with your
child for the first few days to help them adjust
to the new routine.

School Hours
Reception Class (Foundation)
Full time children: 8.40 am – 3.05 pm
Part time: 8.40 am – 11.45 am
during staggered intake.
Key Stage 1 (Infants Years 1 and 2)
8.40 am – 3.10 pm
Key Stage 2 (Juniors Years 3 – 6)
8.40 am – 3.15 pm
Infant children and Junior children have a
morning playtime of 15 minutes.
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Lunchtime Arrangements
Reception class children go to lunch 10 minutes
before the rest of the Infant children so they
can be given extra supervision. Children can
order hot lunches or bring a packed lunch. We
employ supervisors to look after and help the
children at lunchtime. All children in Reception,
Year 1 and Year 2 are entitled to a ‘Universal’
free school meal. Please note that this meal will
not be automatically provided. Parents need to
order through the school meals provider.

Education
During the first few weeks, the teachers spend
time getting to know the children and finding
out what each child can do. The teachers will
usually have received the Individual Development
Map (IDM) from the Pre-school provider. Targets
will be set which will be shared with parents at
the first Consultation meeting in the Autumn
term. These targets are regularly reviewed by
staff. A further consultation meeting is held in
the Spring term to review how your child is
progressing and to set new targets.

www.stmatthews.kingston.sch.uk
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The National Curriculum
We follow the programmes of study as set out
in the National Curriculum. We teach subjects
both individually and through cross-curricular
themed work. We have an excellent system of
individual record keeping so that both the
teacher and parents can be sure that the child is
working to their full potential. The most recent
OFSTED report stated that “Teaching in the
early years is good. As a result children make
good progress and are well prepared for when
they start in Year 1.”

National Curriculum Tests
National Curriculum Tests are national tests
designed to test aptitude in English (reading,
writing, speaking and listening and
Mathematics. Academic research has found that
the best way of teaching early reading is to
teach systematic phonics during Reception and
Year 1. This is the most appropriate way of
preparing pupils for the screening check that
they undertake towards the end of Year 1.
In Year 2, Teacher Assessment is used for English,
Maths and Science as well as additional tests to
support the assessments in English, Maths
Spelling and Punctuation. In Year 6 pupils sit
tests in English, Maths, Spelling and Punctuation
as well as having Teachers’ Assessment for the
other subjects.
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Our Curriculum Aims
We aim to:
1. Ensure that our pupils attain their best level
of reading ability and understanding; and to
introduce them to the richness of literature
by providing relevant experiences which will
enable them to communicate orally and in
writing with care, accuracy and proficiency.
2. Ensure that our pupils reach their potential in
numeracy. We want to help them enjoy
mathematics for its order and pattern; and
by providing opportunities for our children to
apply their developing mathematical skills to
everyday situations.
3. Assist our children in developing a
mathematical vocabulary that they can use
with understanding.
4. Give pupils the opportunity for scientific
observation, investigation, experiment and
discovery.
5. Enable our pupils to develop a technological
approach to problem solving.
6. Help our pupils to develop an understanding
of people in their environment and of their
past.
7. Foster our pupils’ knowledge of practical and
creative skills and promote aesthetic
development through art, music and drama.
8. Help our pupils lead full lives through
engaging in purposeful physical activity.
All curriculum resources used in our school
promote positive gender images and celebrate
global diversity.

www.stmatthews.kingston.sch.uk

9

GRACE

S T.

M AT T H E W ’ S

C H U R C H

O F

Computing
As early as Reception your child will have frequent
opportunities to work with computers. Please visit
our website: www.stmatthews.kingston.sch.uk

Personal, Social and Health Education Aims
The school strives to provide an environment
which values members of the whole school
community and promotes their health and well
being. We aim to promote our pupils’ spiritual,
moral, cultural, mental and physical
development. Our SIAS Ofsted inspection graded
the school as “outstanding” in this area of the
curriculum. We want to prepare our pupils for
opportunities, responsibilities and experiences of
adult life. With this in mind we hope the children
will learn during their time at St. Matthew’s to:
G
G
G
G
G
G
G
G
G
G
G
G

10

Think critically
Make choices within a moral context
Express opinions confidently
Have clear values and attitudes
Be self-reliant
Be able to co-operate with others
Be self-motivated
Make and sustain good relationships
Be self-disciplined
Take responsibility
Be safe
Be able to identify, analyse and solve
problems
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We aim to provide a varied, challenging and
enjoyable range of physical activities throughout
the year. Our extensive grounds provide ample
opportunities for outdoor activities. We also
offer a residential school trip for our older
children.
We are committed to educate the children on
environmental issues, and to promote the
effects of healthy living linked to travelling to
school. We encourage walking, cycling and the
use of public transport, thereby reducing the
number of cars coming to school.
As part of our School Travel Plan, children are
regularly provided with Road Safety training and
Bikeability courses in upper KS2.

Personal, Social Health Education (PSHE)
We view sex and relationship education as set
in the wider context of personal, social and
health education, including such considerations
as personal health and increasing self awareness.
The moral context of traditional Christian values
is central to our policy. PSHE takes place
throughout your child’s school life. In years 5
and 6 the children take a more in-depth look at
personal development.

www.stmatthews.kingston.sch.uk
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English as an Additional Language
We welcome pupils from a range of linguistic
heritages. We encourage parents and children to
use the range of community languages available
to them. Some pupils may need support in
learning English as an additional language and
we are very experienced in supporting those
pupils and parents. We continue to benefit from
the excellent resources and back-up provided by
the Borough.

included training for Teaching Assistants, so that
they can lead specialist intensive support
programmes. Through careful planning and
assessment we ensure that every lesson is
differentiated to cater for all ability levels. Not
only are we conscious of those children who
need extra support, we also monitor carefully
those who are more able. On entry to the
school, parents are asked to identify areas in
which their child may have a particular talent.

All of our Children are Special
If you feel that your child needs any additional
help, or indeed, if your child’s teacher notices
any area of need, he or she will be very willing
to meet and discuss this with you. It is our
intention to provide equal access to the full
curriculum for all pupils so that every child is
able to play a full and active part in the whole
life of the school. We believe that every child is
an individual and, as such, has individual
requirements that need to be met. The class
teacher is responsible for identifying children
with special educational needs and providing
programmes of work for them. The class
teachers are advised by the Inclusion Manager
and outside agencies. We have significantly
increased the support we are able to provide for
our children and their parents. This has also

Extra Curricular Activities
After school clubs vary each term according to
demand and availability and are run by staff,
parents and outside agencies.

www.stmatthews.kingston.sch.uk
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Children in Years 5 and 6 have the opportunity
take part in Bikeability training.
Children can buy books through ‘Book Fairs’ run
by our Literacy subject leader.
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St. Matthew’s Church

Religious Education and School Assemblies
The children take part in collective worship
every day in a school assembly. Every
Wednesday our vicar Helen from St. Matthew’s
Church visits the school to lead our worship.
Some assemblies are for the whole school,
others are for Key Stage 1 or 2. Teachers teach
Religious Education (RE) through cross curricular
topic work where appropriate, and also in at
least one session a week as a defined subject.
We have our Prayer Bears, Matthew and Grace.
These bears help us by collecting any worries
or thoughts for assembly prayers. If you have
any prayers that you wish to be included in
our services for family and friends who might
be unwell or events in the world that you
would like to change, your thoughts can be
placed in their rucksacks. The bears sit in our
entrance hall.

As the Autumn term progresses, the Reception
children join the daily assemblies. At Friday
Sharing Assembly children are presented with
certificates, trophies and badges won in outside
interests. The school also presents “Well Done”
awards to pupils (and staff and parents
occasionally!) for something special that they
have done. In addition, a number of classes
present work they have completed in the past
week. This is a great opportunity for building the
confidence and self-esteem of the children, as
well as rewarding good behaviour and effort at
school. If you get the chance, do go to a Sharing
Assembly with your child before starting school
so that you both get to experience them – they
are great fun!

Links with the Parish
We continue to enjoy and benefit from a strong
working relationship with the parish and
churches of St. Matthew and St. George. The
clergy participate fully, playing an active role in
the day-to-day life of the school. We value this
partnership enormously and it is a vital
ingredient in making the school the special
place that it is. St. Matthew's Church is part of
the Tolworth Hook & Surbiton Team along with
St. George's Tolworth and St. Paul's Hook.

St. George’s Church
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School Uniform
Your child will wear a burgundy sweatshirt
which you can order via the ‘School Gateway’
and collect from the School Office. The rest
of the uniform, can be bought from most
large stores.
The Uniform is as follows:
G Grey pinafore dress or skirt
G Red and white check or striped dress (for
Summer Term)
G Grey or black trousers
G Grey or black shorts (for Summer Term)
G White Polo shirt
G School sweatshirt
G Plain, white, grey or black socks/tights
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Hair Accessories
Plain coloured bands or scrunchies (red and
white in the summer). Hair styles should be
neat and tidy, hair must be tied back. Please
note, no hair dye. Graded hair cuts should be no
shorter than a 3 and no patterns are allowed.
Jewellery
Your child may wear only stud earrings and
inexpensive watches in school.
Other
Nail varnish, make up and tattoo transfers are
not to be worn.

PE Kit
Plimsolls
G Black shorts
G White T-shirt
G Track suit (optional)
G

Your child will need a named sport bag for their
PE kit. Please ensure that you put name labels in
all clothing.

www.stmatthews.kingston.sch.uk
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Home and school
The teachers are readily available to chat over
any concerns either briefly at the end of the
school day or by making a specific appointment
to meet after school. For general issues the
Headteacher is happy to make an appointment
to see parents. There are two parents’ evenings
(Autumn Term and Spring Term) to discuss your
child’s progress.

Our Policy on Home Learning
Home learning for Reception children involves
learning the high frequency words and taking
home books to read together at home each
week. As the children move through the years at
school, the amount of home learning increases.
Teachers give home learning in line with the
school’s home learning policy, which was
developed in close consultation with parents.
We appreciate your support in making sure that
your child completes home learning on time.

Our Discipline Policy
Our school discipline policy has positive ‘rules’
based on an appreciation of the value and
importance of each individual. We regard it very
much as a team effort between children,
parents and staff, working together for the
healthy development of each child as a whole
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person. We believe that every child matters and
is entitled to learn in an environment:
G Which is disciplined, compassionate and
understanding.
G Where the staff have high expectations of
the children’s politeness and good behaviour.
G Where the children develop self-discipline
and respect for property, their peers and
adults and a belief that each one is special.
To promote these aims we have a school
council which meets regularly and comprises
two representatives from each class group in
KS1 and KS2.

Authorised Absences
Sickness, doctor/dentist/hospital appointment,
religious observances.

Unauthorised Absences
Visits to Father Christmas, the pantomime,
Chessington World of Adventures,
unexplained days off, and holidays taken
during term time are considered unauthorised
absences. We strongly recommend that annual
holidays are not taken during term time as this
is extremely disruptive to a child’s education.
We particularly request that you do not take
your child out of school during the National
Curriculum Test week. The date is available
from the school office.

www.stmatthews.kingston.sch.uk
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How Pastoral Care operates in the school
The class teachers are responsible for the
well-being of the children in their care. The
Headteacher and staff are always happy to
see parents, but it is usually best to make an
appointment at the school office. Regular
Consultation Evenings are held throughout
the year.

Voluntary Contributions to the School
As a church school we are responsible for the
external maintenance of our buildings, and
receive no funding from the government. In
order to maintain the school buildings we

www.stmatthews.kingston.sch.uk
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subscribe to a maintenance fund run by the
Diocese of Southwark. (We refer to this as our
Parents Support Fund). We send parents a letter
every term to request a voluntary contribution
in order to pay this subscription. The voluntary
contribution that we are suggesting is £20 per
term, per family. The parents support fund is a
registered charity, so we urge parents to sign a
gift aid declaration form to enable us to
reclaim tax if they are a taxpayer. We hope that
every family will contribute to this fund as the
school has to meet any shortfall from money
that we would prefer to spend on resources for
the children.
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Complaints Procedure
You have the right to complain about aspects of
the curriculum and related matters. Please make
your complaint in the first instance to either the
Class Teacher or Headteacher, as appropriate.

Access to Documents
Most of our policy documents and details of
curriculum coverage and complaints procedure
are on our website. If you would like sight of
something else, we would be only too happy to
help given reasonable notice.
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Charging and Remission Policy
The Governors have considered the LA charging
and remission policy and have accepted this
policy with the following provisos:
G The Governors expect you to pay for any
damage or loss of property caused by your
child.
G Governors encourage parents to contribute
voluntarily in cash or kind for materials,
ingredients etc

www.stmatthews.kingston.sch.uk
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Friends of St. Matthews Primary School
(FOSMPS)
We have a thriving Friends of St. Matthews
Primary School which is a great support to the
school. Every parent automatically becomes a
member the moment their child enters the
school. Their aim is to welcome parents into

www.stmatthews.kingston.sch.uk
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the school, to take part in its life and works to
strengthen links between home and school.
Fund-raising forms a large part of the
FOSMPS’s activity. It runs many enjoyable
functions such as Quiz nights, and the
Christmas and Summer Fairs.
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Example of healthy snack provided

St. Matthew’s Out of School Club – Crystal Kids
St. Matthew’s School operates an Out of School
Club both before and after school. The club is
staffed by St. Matthew’s personnel and is held
on site. The staff work under the same flag of
gentle ethos and attitude as the school and
provide a very caring, nurturing environment.
The children are offered a selection of activities
which are both relaxed and exciting.
Opening Times

Closing Times

Type of Food Provided

07.30

Beginning of School

Breakfast

End of School

6.10pm

Healthy snack straight after
school and evening meal

Disclaimer
The information given in this brochure which relates to the school year 2017/2018 was valid at the time of printing. It should not be assumed that there will
be no changes affecting either the arrangements generally described in this brochure or in any particular part of them before the start of the school year
2017/2018 or in subsequent years. Any anticipated changes have been included as part of the text.
Date of issue: September 2017/2018
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Langley Road, Surbiton, Surrey KT6 6LW
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